MONDAY NGBEKEN

                                 Phone: 226-378-5064
                                 Email: ngbeken1monday@gmail.com

Professional Summary:

Detail-oriented and experienced Bookkeeper with hands-on experience in full-cycle bookkeeping, payroll processing, and tax return preparation. Adept at reconciling accounts, managing ledgers, and using accounting software including Sage50 and QuickBooks. Committed to accuracy, confidentiality, and supporting small to medium-sized businesses in meeting their financial goals.

Skills and Abilities:

· Full-Cycle Bookkeeping
· Tax Return Preparation
· Account Reconciliation
· Payroll Processing
· Sage50, QuickBooks, AccountEdge
· Financial Reporting & Journal Entries
· General Ledger Maintenance
· Bank & Credit Card Reconciliation
· Microsoft Office Suite
· Confidentiality & Attention to Detail

Employment History:

Accounting Clerk                                    			          Feb 2021- April 2025
Zenith Bank Plc
· Performed full-cycle bookkeeping, including journal entries, ledger maintenance, and reconciliations.
· Prepared personal and business tax returns accurately and on time.
· Managed payroll, calculated deductions, and processed pay cheques.
· Maintained financial records and balanced accounts using computerized and manual systems.
· Generated trial balances, financial statements, and accounting reports for internal use

Bank Teller                                                                           April 2016 – Jan 2020
Zenith Bank Plc                                                                     
· Handled daily banking transactions, including deposits, withdrawals, and bill payments.
· Maintained a balanced cash drawer and reconciled discrepancies.
· Provided frontline customer service and support for account-related inquiries.
· Ensured compliance with internal controls and security policies.


Education:

B.sc/Industrial Mathematics                                                                          2006 -2010
Delta State University                                                                                                   


